Wisconsin College Personnel Association

POSITION DESCRIPTION

President Elect

(elected position—3 year term)

General Description—The responsibility of the WCPA President Elect is to remain in regular contact with the following board members:  Academic Advising and Career Services Representative, Admissions and Orientation Representative, Dimensions of Wellness Representative, Graduate Student Representative, Residence Life Representative, and Senior Student Affairs and Judicial Representative. The President Elect is also responsible for facilitating the planning and execution of a Professional Development Institute annually and assuming the leadership role of WCPA in the absence of the President.  The President-Elect should also be registered as an ACPA member during his or her term.
Market the Organization

· Represent WCPA in a positive manner.

· Seek opportunities to talk about WCPA on your campus and across the state.

· Plan and organize the WCPA “booth” at the Annual ACPA Carnival.

· Participate as requested in events (fairs, conferences, etc.) to promote WCPA.

Recruit and Maintain Members

· Get to know the Chief Student Affairs Officer, faculty members, or other relevant leaders on your campus and engage their support in promoting WCPA.

· Network with student affairs professionals during institutes and the conference.

Improve and Maintain Communication

· Participate in regularly scheduled meetings of the WCPA Board.

· Bring forward concern/issues of the membership.

· Assist representatives in sharing information with their constituents.

· Network with ACPA Presidents through the distribution list and at conferences.

· Assist the President in sending information to ACPA Headquarters.

· Assist the Human Diversity / Standing Committee Liaison.

Increase Diversity

· Make connections with state student affairs professionals under-represented in WCPA.

· Assist the Affirmative Action Coordinator in their efforts.

Enhance Professional Development

· Facilitate the planning and execution of a Professional Development Institute annually 
· Stay informed about trends, information and issues in the profession and seek ways to incorporate that into the delivery of our services

· Shoulder-tap colleagues to present at the conference(s).

· Attend and participate in the annual conference and institutes as reasonably able.

· Shoulder-tap people for Board and committee participation.

Information and Materials to Bring to the Board Meetings:

· Updates and information about institutes.

· Information on what you need from other board members for upcoming institutes.

· Any questions/concerns/feedback from Institute attendees.

· Any information from those chairpersons you liaison with who are absent from the board meetings.

· Any questions/concerns from the membership.

· Information from ACPA National Headquarters or other state Presidents.
